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APPENDIX A- ACCEPTANCE OF RESPONSIBILITIES

CERTIFICATION/AUTHORIZATION

The certification program is an integral part of the Quality Control/Quality Assurance
(QC/QA) Program of DOTD. All QC/QA personnel must be certified or authorized as
appropriate. The purpose of the QC/QA program is to improve the quality of
construction to increase the performance life of our transportation infrastructure. These
goals can only be accomplished by competent, qualified QC/QA personnel who work as
a team performing heir duties in an ethical, professional and cooperative manner.

Quality Control (QC) refers to activities by representatives of the contractor to monitor
the construction process to ensure that the product is built to meet the standards for
which it was designed. Quality Assurance (QA) refers to activities by representatives of
the DOTD to evaluate the final quality of the product to ensure that the standards for
which it was designed have been met.

RIGHTS AND RESPONSIBILITIES

Certification/Authorization carries inherent rights and responsibilities, including
inspection, sampling, testing, and the reporting of test results for Quality Control (QC)
and Quality Assurance and Acceptance (QA). The Certified Technician representing the
interests of DOTD has the right to act as a legal representative of DOTD in that
certification area to accept or reject work performed under contract in accordance with
the plans and specifications; to require the contractor to perform work that meets the
plans and specifications; to approve the QC methods employed by QC technicians; to
document acceptance test results and to verify QC results. The Certified Technician
representing the interests of the contractor has the right to act as a legal representative
of the contractor for the QC program for that certification area to ensure that:

material and work produced meet the contract requirements of the plans and

specifications;

to evaluate the QC program and make changes as necessary;

to perform QC tests and document their results.

The Certified Technician/Authorized Tester (hereinafter referred to as Certified Person)
is to perform these duties in an ethical, professional manner at all times and to work
cooperatively with other QC/QA personnel, engineers, trainers, and other personnel
involved in DOTD operations. Adversarial behavior toward other personnel involved in
the QC/QA function will not be tolerated and may result in the revocation of all
certifications/authorizations.

All tests are to be performed by personnel authorized or certified in the appropriate area.
The Certified Person is to insure that all procedures are performed in accordance with
the frequencies and standards delineated in DOTD’s officially published documents to
the accuracy and precision specified. The Certified Person shall agree to abide by the
rules and to follow the procedures outlined by the DOTD in regard to the certification
process, including documentation of experience, completion of prerequisite courses,



testing, and registration. It is the responsibility of the Certified Person to notify the
department of any change of address, to take any steps necessary to ensure the
continuance of the certification, and to successfully complete any required
updates within the specified time frame. The Certified Person shall agree to perform
all work in accordance with the standards of behavior described in this document.

REVOCATION OF CERTIFICATION/AUTHORIZATION

Findings of negligence or abuse of the rights and responsibilities by the Certified
Person may result in the revocation of certification/authorization. Such revocation may
be temporary or permanent and may be applied to only an individual area or to all
certifications and authorizations held by the technician. Failure to successfully complete
any required update within the time frame stipulated will automatically result in the
revocation of the certification/authorization. A certification/authorization may be revoked
for substandard work performance, including the failure of the Certified Person to
conduct duties in accordance with the performance guidelines of this document.
Penalties associated with Structured Training Program compliance may also be
enforced for employees of DOTD.

Negligence is defined as unintentional deviations from approved standard procedures
that may or may not cause erroneous results. Negligence can be minor, which will result
in a warning and required correction of performance, or gross, which will result in stiffer
penalties. Gross negligence is defined as failure to correct performance resulting in
repeated minor errors or an error that has a significant impact on the quality of the
product or validity of the test results. The first finding of gross negligence will result in at
minimum six-month suspension of the certification/authorization and the banning of the
Certified Person from working on DOTD projects in any capacity which involves
sampling, testing, the reporting of test results, or the supervision of personnel involved in
these activities during this period; the second finding of gross negligence will result in at
minimum a one-year suspension of the certification or authorization and the banning of
the Certified Person from working on DOTD projects in any capacity which involves
sampling, testing, the reporting of test results, or the supervision of personnel involved in
these activities during this period; the third finding of gross negligence will result in the
permanent revocation of all certifications or authorizations and the permanent banning of
the Certified Person from working on DOTD projects in any other capacity which
involves sampling, testing, or the reporting of test results.

Abuse is defined as intentional deviations from approved standard procedures. The first
finding of abuse will result in no less than a one-year suspension of all
certifications/authorizations and the banning of the Certified Person from working on
DOTD projects in any capacity which involves sampling, testing, the reporting of test
results, or the supervision of personnel employed in these activities during this period.
Any subsequent finding of abuse will result in the permanent revocation of all
certifications/authorizations and the permanent banning of the Certified Person from
working on DOTD projects in any other capacity which involves sampling, testing, or the
reporting of test results. The finding of abuse, even a first offense, may result in criminal
charges.

The Certified Person is hereby notified that both state and federal laws may govern

DOTD projects, including Title 18, United States Code, Section 1020 that in brief states
that anyone making falsifications on Federal-aid projects “shall be fined not more than
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$10,000 or imprisoned not more than five years, or both.” The falsification of test results,
making false statements regarding the QC/QA test program, or the documentation of
falsified test results will result in the immediate revocation of all
certifications/authorizations and the possible filing of criminal charges. DOTD reserves
the right to prosecute to the full extent of the law.

Charges of negligence orabuse may be made by representatives of DOTD or industry.
Representatives of DOTD who may file charges include, but are not limited to, district
training specialists, project or laboratory engineers, and district construction engineers.
These charges are to be made in writing and submitted to the Certifying Authority, with
copies to each member. The charges must be specific as to time, place, and contain a
detailed description of the instance(s) of negligence or abuse, any documentation and
proof of the incident(s), and the names of any witnesses to the incident. The
Certification Committee will conduct an investigation of the charges and reach a
determination of the appropriate penalty, if any, to be enacted in accordance with the
guidelines of this document. Non-DOTD program users and supervisors are to follow
the same procedure for reporting abuse or negligence.

Nothing in this document will prohibit DOTD from taking appropriate disciplinary action in

accordance with the Secretary’s Policy and Procedure Memorandum No. 26, in addition
to the penalties herein, against any employee for violations of these policies.
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APPENDIX C- RECIPROCITY REQUIREMENTS FOR
INDUSTRY

AMERICAN CONCRETE INSTITUTE (ACI)

The department will accept ACI credentials in Concrete Field Tester and Concrete
Transportation Construction Inspector with the stipulation that the applicant successfully
complete a rider test and a performance evaluation covering LADOTD specifications and
sampling and testing methods. The following will apply:

The ACI Concrete Field Testing Technician - Grade | certification can be substituted for
the department’s Field Tester Authorization and it can substitute for the six months
experience required for the PCC Technician, Structural Concrete, Prestressed Concrete
and PCC Paving certifications.

If an applicant has the ACI Concrete Field Testing Technician - Grade | certification and
the ACI Concrete Transportation Construction Inspector Certification, the applicant must
complete a rider test and a performance evaluation to become certified in Structural
Concrete, PCC Paving, and Prestressed Concrete. These tests cover specifications and
testing methods unique to LADOTD.

If an applicant has the ACI Concrete Field Testing Technician - Grade | certification and
the ACI Concrete Laboratory Testing Technician - Grade 1 certification, the applicant
must complete a rider test and a performance evaluation to be certified as a PCC
Technician.

The charge for those already ACI certified to receive DOTD certifications would be
$250.00.
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APPENDIX D - FORMS

This section of the Administrative Manual contains the forms used to apply for
certification in the various areas. Please see your District Training Office to
obtain copies of these forms.

Application for Trainee/Authorized Tester
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Experience Documentation Form for Non-Department Certification
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Experience Documentation Form for Department Certification
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Non-Department Application for Specialty Area Test
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Non-Department Recertification Form
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Form to Request Transfer of Department Certifications to Non-Department Status
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APPENDIX E - GLOSSARY

Certification Committee — committee charged with the evaluation and approval
of training personnel to conduct the certification/authorization programs
throughout the state.

Certifying Authority — the DOTD Materials Engineer Administrator — head of the
certification committee- has full authority to grant or to revoke certifications or
authorizations for department and non-department personnel.

ETRN — The DOTD Mainframe computer program used to record and monitor
training records for department and non-department employees.

LTRC — Louisiana Transportation Research Center — a research, technology

transfer, and training center administered jointly by the Louisiana Department of
Transportation and Development and Louisiana State University.

Quality Assurance — All those planned and systematic actions necessary to
provide confidence that a product will perform satisfactorily in service.

Quality Control — the process used by the contractor to assess and adjust

production and construction processes so as to control the level of quality being
produced in the end product.
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